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Assignment Guide

Assignment Guide

Assignment Number Created

01/03/13 meeting w/ K. Minoli - Acting Principle Dep. Gen. Counsel

Meeting on 2/27/13 with OIG Counsel
5/2/13, Interview with Kevin Miller, Asst. Gen. Counsel, Gen Law Office

Creator

Sabrena Stewart
Sabrena Stewart
Sabrena Stewart

Created

12/18/2012
12/18/2012
01/15/2013

Teresa Richardsa 01/11/2013
1/17/2013 meeting with Kevin Minoli, Acting Principle Deputy General Counsel Sabrena Stewart
1/17/2013 meeting with Kevin Minoli, Acting Principle Deputy General Counsel Michael Goode

Meeting on 1/18/2013 with Kristina Moore, Senate Committee on Environment i Sabrena Stewart

Sabrena Stewart
Sabrena Stewart

5/2/13, Interview with Kevin Miller, Asst. Gen. Counsel, Gen Law Office Comme Michael Goode

Interview with Kevin Minoli, Acting Principal Deputy General Counsel

Sabrena Stewart

Interview with Kevin Minoli, Acting Principal Deputy General Counsel Comment Michael Goode

Interview with Acting Administrator Bob Perciasepe on March 26, 2013

Sabrena Stewart

Interview with Acting Administrator Bob Perciasepe on March 26, 2013 Comme Michael Goode
Interview Request with Diane Thompson, Chief of Staff to the former Administre Sabrena Stewart

Email chain for scheduling interview with Former Administrator Lisa Jackson
Interview request with Scott Fulton, Former General Counsel

Interview with Director, Office of the Executive Secretariat

Interview with Staff Assistant for the Office of the Administrator

Interview with Chief of Staff, Diane Thompson

Interview with Chief of Staff, Diane Thompson Comment

Interview with Region 3 Superfund Record Manager

Region 3 RLO (Records Liaison Officer) interview

Region 3 RLO (Records Liaison Officer) meeting Comment

Region 3 Administrator Interview on February 5, 2013

Region 3 Administrator Interview on February 5, 2013 Comment

Region 3 Deputy Administrator William Early interview on February 5, 2013
Region 3 Deputy Administrator William Early interview on February 5, 2013
Interview with Region 3 Administrator Executive Assistant

Region 3 Meeting with Attorney Allison Gardner on February 7, 2013
Interview w/ C. Cook R3 Management Analyst

Interview w/ C. Cook R3 Management Analyst Comment

Interview w/ R. Borsellino R3 SIO and ARA

Interview w/ A. Walls R3 Lotus Notes Admin

Interview w/ A. Walls R3 Lotus Notes Admin Comment

Interview with C. O'Tormey Region 3 IMO

Interview with C. O'Tormey Region 3 IMO Comment

Sabrena Stewart
Sabrena Stewart
Sabrena Stewart
Sabrena Stewart
Sabrena Stewart
Michael Goode
EricK Jackson
EricK Jackson
Sabrena Stewart
Sabrena Stewart
Michael Goode
Sabrena Stewart
Michael Goode
EricK Jackson
Sabrena Stewart

01/30/2013
03/11/2013
01/30/2013
03/07/2013
05/09/2013
06/11/2013
05/15/2013
06/13/2013
04/08/2013
06/03/2013
04/17/2013
04/17/2013
04/17/2013
05/15/2013
05/16/2013
05/19/2013
06/13/2013
02/07/2013
02/06/2013
05/23/2013
02/06/2013
06/03/2013
02/08/2013
06/03/2013
02/13/2013
02/13/2013

Teresa Richardsc 02/15/2013

Sabrena Stewart

05/21/2013

Teresa Richardsc 02/15/2013
Teresa Richardsc 02/15/2013

Sabrena Stewart
Gina Ross
Sabrena Stewart

05/21/2013
02/19/2013
02/20/2013

Last Editor

Frank Fennell
EricK Jackson
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell

Last

01/11
05/0
01/1
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Creator

Interview with G. Fala Region 3 IMO for Computer Services Branch Gina Ross
Interview with G. Fala Region 3 IMO for Computer Services Branch Comment Sabrena Stewart
Interview with Steven E. Johnson, Region 3 Branch Chief, Human Resources Gina Ross
Interview with Steven E. Johnson, Region 3 Branch Chief, Human Resources C Sabrena Stewart
Region 3 - Interview with Neil Bigioni, Region 3 Attorney Sabrena Stewart
Region 3 - Interview with Neil Bigioni, Region 3 Attorney Comment Michael Goode
Interview with Rich Vanholt, Region 3 FOIA Officer Sabrena Stewart
Region 2 Administrator Interview on February 12, 2013 Sabrena Stewart
Interview with Region 2 FOIA Council Sabrena Stewart
Interview with Executive Assistant for Region 2 RA meeting on February 12, 20 Sabrena Stewart
Interview with Region 2 Regional Records Liaison Officer EricK Jackson
Interview with Region 2 FOIA Specialist EricK Jackson
Interview with Bob Messina, Region 2 Information Management Officer Gina Ross
Interview with Region 2 Human Resource Branch Chief & Associate Branch Ch EricK Jackson
Meeting with Region 2 Human Resource Branch Chief & Associate Branch ChitSabrena Stewart
Interview with Robert Keating, Region 2 Superfund Records Gina Ross
Interview with Robert Keating, Region 2 Superfund Records Comment Sabrena Stewart
Interview with Region 2 Lotus Notes Administrator EricK Jackson
Meeting with Region 2 Lotus Notes Administrator Comment Sabrena Stewart
Interview with Jay Griffith, Region 2 IT Specialist Sabrena Stewart
Interview with Jay Griffith, Region 2 IT Specialist Comment Michael Goode
Interview with Region 2 SIO/ARA Sabrena Stewart
Interview w/ R2 Attorney L. Villatora

Interview w/ R2 Counsel - L. Dubriel

Director-- Office of Information Collection Comment

Interview with Director, Office of Information Collection

Interview with OIC Acting Chief Record and Content Management Branch
Meeting with OIC Agency Record Officer EricK Jackson
Meeting with OIC Agency Record Officer Comment Sabrena Stewart
Interview with John Moses, Division Director, Collections and Strategies Divisio Gina Ross
Interview with John Moses, Division Director, Collections and Strategies Divisio Sabrena Stewart
Interview with Deborah Williams, Chief, FOIA and Privacy Branch Gina Ross
Interview with Deborah Williams, Chief, FOIA and Privacy Branch Comment  Sabrena Stewart
Follow-up Interview w/ OIC Agency Records Officer EricK Jackson
Followup Meeting OIC Agency Record Officer Comment Sabrena Stewart
Follow-up Interview w/ OIC Agency Records Officer Comment Sabrena Stewart
Follow-up questions for John Moses, Division Director, Collections and Strategi Gina Ross
Follow-up questions for John Moses, Division Director, Collections and Strategi Sabrena Stewart
Interview with Larry Gottesman, FOIA Officer for OEI Sabrena Stewart

Sabrena Stewart
EricK Jackson
EricK Jackson

Created

02/19/2013
05/21/2013
02/25/2013
05/21/2013
03/06/2013
06/13/2013
03/06/2013
02/08/2013
02/08/2013
02/08/2013
02/14/2013
02/19/2013
02/25/2013
02/25/2013
05/24/2013
02/27/2013
05/21/2013
02/27/2013
05/24/2013
03/06/2013
06/13/2013
05/19/2013

Teresa Richardsc 06/11/2013
Teresa Richardsc 06/11/2013

05/24/2013
03/12/2013
03/13/2013
03/19/2013
05/28/2013
03/19/2013
05/21/2013
03/19/2013
05/21/2013
05/21/2013
05/28/2013
06/10/2013
05/23/2013
05/28/2013
06/03/2013

Last Editor

Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
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Frank Fennell
Frank Fennell

Last

01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1
01/1



FY

Section

S Subject

Follow-up Questions to Agency Records Officer
Interview with Thomas Nelson, Information Management Officer, Region 6.

Interview with Thomas Nelson, Information Management Officer, Region 6. Co

Interview with Region 6 Regional Records Liaison Officer

Meeting with Region 6 Regional Records Liaison Officer Comment
Interview with Ray Rodriguez, Region 6 Human Resources Director
Interview with Region 6 FOIA Officer

R6 Interview w/ Lotus Notes Admin Maggy Shyu Comment

R6 Interview w/ V. McFarland, Chief, Enterprise Operations Branch Comment

Review of R6 Departing User Policy

Interview with Deputy Regional Administrator for Region 6

Interview with Deputy Regional Administrator for Region 6 Comment
Interview with Regional Administrator for Region 6

Interview w/ Region 6 Regional Counsel

Interview w/ Region 6 Regional Counsel Comment

Interview w/R6 ARA / SIO --Ronnie Crossland

Interview w/ OAR Lotus Notes IT Consultant Larry Dollison

OAR RLO (Records Liaison Officer) interview

Interview w/ OAR SIO Betsy Shaw

Interview with OAR FOIA Coordinator

Meeting with OAR FOIA Coordinator Comment

Interview with Scott Monroe, Director of Human Resources, OAR
Interview with Scott Monroe, Director of Human Resources, OAR Comment
Interview with Gina McCarthy, AA for OAR, on Apr 3, 2013

Interview with Reginald Slade, IMO for OAR

Interview with Deputy Assistant Administrative for OAR

Interview w/ R.Gonzalez, Director Enterprise IT Systems

Interview w/ Harriett Allen, HQ Email Tech

Interview with OEI Record Liaison Officer

Meeting with OEI Record Liaison Officer Comment

Interview with Deputy Assistant Administrator & SIO for OEI
Interview with OEI Assistant Administrator and CIO

Interview with Lisa Jones-Parra, Information Management Officer for OEI

Interview with Robbie Young, Acting Director, Human Resources and Administr Gina Ross

Interview with Region 8 Regional Records Liaison Officer

Interview with Region 8 Acting Deputy Regional Administrator

Interview with Region 8 Acting Deputy Regional Administrator Comment
Interview w/ Region 8 Regional Counsel

Interview w/ Region 8 Regional Counsel Comment

Creator Created
EricK Jackson 06/10/2013
Gina Ross 03/19/2013

Sabrena Stewart 05/21/2013
EricK Jackson 03/20/2013
Sabrena Stewart 05/28/2013
Gina Ross 03/26/2013
EricK Jackson 03/26/2013
Sabrena Stewart 05/21/2013
Sabrena Stewart 05/21/2013
Teresa Richardsc 01/03/2013
Sabrena Stewart 05/19/2013
Michael Goode 06/03/2013
Sabrena Stewart 05/19/2013
EricK Jackson 05/15/2013
Sabrena Stewart 05/28/2013
Teresa Richardsc 05/30/2013
Teresa Richardsc 03/27/2013
EricK Jackson 04/01/2013
Teresa Richardsc 04/01/2013
EricK Jackson 04/02/2013
Sabrena Stewart 05/28/2013
Gina Ross 04/05/2013
Sabrena Stewart 05/21/2013
Sabrena Stewart 04/08/2013
Gina Ross 04/25/2013
Sabrena Stewart 06/03/2013
Teresa Richardsc 04/29/2013
Teresa Richardsoc 05/15/2013
EricK Jackson 05/17/2013
Sabrena Stewart 05/28/2013
Sabrena Stewart 05/19/2013
Sabrena Stewart 05/19/2013

Gina Ross 04/11/2013
04/11/2013
EricK Jackson 04/09/2013

Sabrena Stewart 05/10/2013
Michael Goode 06/03/2013
Teresa Richardsc 04/16/2013
Sabrena Stewart 05/21/2013

Last Editor

Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
Frank Fennell
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Interview with Vicki Ferguson the Region 8 FOIA Officer

Interview with Vicki Ferguson the Region 8 FOIA Officer Comment

Interview w/Region 8 Lotus Notes Admin - A. Young

Interview w/Region 8 Lotus Notes Admin - A. Young Comment

Interview with Bridget Dunlap, Region 8 Human Resource Director

Interview with Bridget Dunlap, Region 8 Human Resource Director Comment
Interview with Don Serina, Information Resource Manager, Region 8
Interview with Region 8 Acting Regional Administrator

Creator Created

Gina Ross 05/06/2013
Sabrena Stewart 05/21/2013
Teresa Richardsc 05/14/2013
Sabrena Stewart 05/21/2013

Gina Ross 05/16/2013
Sabrena Stewart 05/22/2013
Gina Ross 05/16/2013

Sabrena Stewart 05/19/2013

Interview with Region 8 Senior Information Officer and Assistant Regional AdmiSabrena Stewart 05/19/2013

Interview with Former Region 8 Administrator
Interview with Former Region 8 Administrator Comment
Reply from R8 Counsel, R. Ward

Message Agreement Meeting

Interview w/ Region 9 Lotus Notes Admin

Interview w/ Region 9 Lotus Notes Admin Comment

Draft Procedural Documents for Electronic Records Management

Draft Procedural Documents for Electronic Records Management Comment
Interview with Bridget Coyle, Region 9 Human Resources

Interview with Bridget Coyle, Region 9 Human Resources Comment
Interview with Region 9 Regional Records Liaison Officer

Interview with Region 9 Regional Records Liaison Officer Comment

Interview w/ Region 9 SIO

Interview w/ Region 9 SIO Comment

Interview w/ Region 9 General Counsel

Interview with Duane James, Region 9 IMO

Interview with Duane James, Region 9 IMO Comment

R9 Departed Employees Records Management Testing

R9 Departed Employees Records Management Testing Comment
Interview with Ivry Johnson, Region 9 FOIA Officer

Interview with Ivry Johnson, Region 9 FOIA Officer Comment
R9 Mail-in Database Coordinator

Interview with Region 9 Deputy Regional Administrator
Interview with Region 9 Regional Administrator

Interview w/ J. Blancato SIO / ORD

Interview with ORD Records Liaison Officer

Interview with ORD Records Liaison Officer Comment
Interview with Keeley Knudsen, Program Analyst

Interview with Keeley Knudsen, Program Analyst Comment
Interview with Lynnann Hitchens, ORD IMO

Sabrena Stewart 05/19/2013
Michael Goode 06/13/2013
Teresa Richardsc 05/23/2013
Sabrena Stewart 06/26/2013
Teresa Richardsc 04/16/2013
Sabrena Stewart 05/21/2013
Teresa Richardsc 04/16/2013
Sabrena Stewart 05/21/2013
EricK Jackson 04/16/2013
Sabrena Stewart 05/28/2013
EricK Jackson 04/16/2013
Sabrena Stewart 05/29/2013
Teresa Richardsc 04/17/2013
Sabrena Stewart 05/21/2013
Teresa Richardsoc 04/18/2013
Gina Ross 04/23/2013
Sabrena Stewart 05/23/2013
Teresa Richardsc 05/07/2013
Sabrena Stewart 05/21/2013
Gina Ross 04/23/2013
Sabrena Stewart 05/23/2013
Teresa Richardsc 05/15/2013
Sabrena Stewart 05/19/2013
Sabrena Stewart 05/19/2013
Teresa Richardsc 04/22/2013
EricK Jackson 05/09/2013
Sabrena Stewart 05/30/2013

Gina Ross 05/15/2013
Sabrena Stewart 05/22/2013
Gina Ross 05/15/2013

Last Editor

Frank Fennell
Frank Fennell
Frank Fennell
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Interview with Acting Assistant Administrator for ORD

Interview w/ M. Uhlig, SIO, OCSPP

Interview w/ Harry Winnick, OPP LAN Manager

Interview with OCSPP Records Management Manager

Interview with OCSPP Records Management Manager Comment
Interview w/ Chi Tran, OPPT IMD Branch Chief

Please delete

Interview with OCSPP FOIA Coordinator

Interview with Steve Vineski, Information Resource Manager, OCSPP
Interview with Pat Carter, Administrative Officer, OCSPP
Interview with Assistant Administrator for OCSPP

Interview with OITA DAA & SIO

Interview with OITA FOIA Coordinator

Interview with OITA FOIA Coordinator Comment

Interview with OITA FOIA Coordinator Comment

Interview with OITA Record Liaison Officer

Interview with Katrina Cherry, OITA Human Resources

Meeting with Katrina Cherry, OITA Human Resources Comment
Interview with OITA IMO, Dennis Cunningham

Interview with Assistant Administrator for OITA

Interview with OITA IT Specialist, Matilda Watkins-Hayes
Interview with Sheron Johnson, Las Vegas Service Center Director
Interview w/ RTP HR Director - Cathy Davis

SSC RTP Employee Separation Documents

Interview with Pat Watson, Cincinnati Service Center Director

Interview with Pat Watson, Cincinnati Service Center Director Comment
Interview with Susan Kantrowitz, Director, Office of Human Resources, OARM

Contact with Audrey Taylor of OARM

Interview with Ronald Wiley the Steward for the American Federation of Goverr EricK Jackson

Creator Created

Sabrena Stewart 05/19/2013
Teresa Richardsc 04/22/2013
Teresa Richardsc 04/29/2013
EricK Jackson 05/07/2013
Sabrena Stewart 05/30/2013
Teresa Richardsc 05/07/2013

EricK Jackson 05/07/2013
EricK Jackson 05/07/2013
Gina Ross 05/16/2013
Gina Ross 05/16/2013

Sabrena Stewart 05/19/2013
Sabrena Stewart 05/02/2013
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Teresa Richardsc 05/17/2013
Teresa Richardso 05/30/2013

Gina Ross 05/16/2013
Sabrena Stewart 05/22/2013
Gina Ross 04/05/2013
Gina Ross 05/31/2013
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Last Editor
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